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Welcome From the Head Master
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Dear students,

Welcome to the student accommodation of ECNU Xiping Bilingual School. You will
experience a boarding life distinct from what you had before. To many, school
boarding life is fresh, fun-filled, and challenging. You may face several new chal-
lenges such as being far away from home, building new relationships, and taking
good care of yourselves. However, every type of challenge is also growth for you. I
believe every single student can adapt to boarding life and coordinate with the
school' s management to build a harmonious, orderly, warm, and caring environ-
ment. We also believe that, through a period of boarding life, you will have signifi-
cant development in independent living, self-care, and self-growth.

I sincerely hope that the boarding life at ECNU Xiping Bilingual School will be a

period of happy and valuable memory of you!

Mr. Wei Liu
Head Master
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Accommodation Facilities
1. Facilities

ECNU Xiping Bilingual school houses 2 blocks of student accommodations for our
boarding boys and girls, with 4-bed rooms and 5-bed rooms. The whole building
has built-in central air-conditioning systems, each room has its own toilet, sinks,
and showers. Each student will have their own little space with a study desk, a
chair, a wardrobe, storage draws and a bed et cetera. There is also a public phone
and drinking water station on each floor for students to use.

2. Multi-function Hall

Our multi-function living rooms are located on the ground floor and 1% floor, with
reading areas, film and entertainment areas, and activity areas. Students can
enjoy reading, watching films, playing, entertaining themselves, relaxing and host-
ing small parties in multi-function rooms.

3. Living Service Centre

Living Service Centre is on the ground floor of the student accommodation build-
ing. There are laundry facilities, vending machines and public phones available,
students can also replace or apply for a new student card.

Professional cleaners will be assisting our students in the laundry room to clean
students’ clothes (limited to machine washable school uniforms). Students will be
asked to put their dirty clothes into designated laundry bags and deliver to the
laundry room. Laundry fees will be charged in accordance with the quantity of
clothes to be washed. During some fixed period of time, some students may also
be granted permission by the Dorm Teacher to help themselves with the laundry
facilities.

4. Medical Centre

School Medical Centre is on the ground floor of our student accommodation build-
ing. It covers the responsibilities of health education, prevention and control of
common diseases and infectious diseases, daily sanitary checks, and providing
necessary medical treatment and emergency medical services. There will be 24-hr
medical practitioners on duty during the stay of our students on campus to safe-
guard every boarding student and ensure their health.

24hr Phone Number.: 0592-3690120
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Health and Medical Treatment

Students' ALL medical information, including but not limited to vaccination record,
allergy information and surgery history, are important and vital to our medical
team. For the safety of our students, all parents should submit health information
like vaccination record book, medical history to the school BEFORE students arrive
in school. Parents are highly encouraged to purchase additional medical insurance
for students, in the case of medical cost reimbursement when needed.

1. Medicine Management

Students are NOT allowed to bring ANY drug or medicine to the school, nor are
they allowed to give medicine to other students (regardless if it' s prescription or
non-prescription drugs.)

All drugs shall be given by our medical team in line with school medicine policy. If a
student has to take drugs on a regular basis, no matter if it' s prescription or
non-prescription drugs, they SHOULD be delivered by the parent directly to the
medical staff. The drugs SHALL be sealed in its original packaging, parents should
label the drug clearly with student’ s name, as well as providing the doctor’ s
prescription and notes to our school Medical Centre.

If a student has to take additional vitamins or nutritional supplements, the parent
can ONLY provide supplements that are legal in China, that are sealed in its origi-
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nal packaging, and marked clearly with the student’ s name. To protect all
students, we will check to make sure all drugs are appropriate and taken in the
correct amount on a regular basis.

2. Students Visiting Medical Centre

The health of students is always our priority. If a student feels unwell, they can go
to our Medical Centre. Our medical team members will evaluate students’' condi-
tions and will contact the parents when necessary.

If any student develops symptoms related to COVID-19 or other infectious diseases,
the school will strictly follow the guidance and regulations from the disease control
centre and educational departments and authorities. People of concern will be
asked to provide required evidences to the school doctor for verification, before
they can return on campus.

The school may take necessary protection measures to contain the spread of
diseases, and parents should work proactively with the school to contain any
diseases together.

3. Medical Procedure

Before students start the school, parents should notify the school of any past med-
ical history of the student (including but not limited to any chronic diseases, infec-
tious diseases or dangerous diseases), and any specific physical health conditions
or mental aberration.

Under some circumstances, we may not be able to reach our parents, we will try
repeatedly to contact parents. If the student is in such an emergency situation, the
student’ s life and health is the primary factor of the school. The school may follow
professional advice from the hospital or medical institute if we fail to get in con-
tact with parents. If such necessary treatments or actions are taken to protect
students’ lives. Parents have already authorized the school relevant obligations
and rights in the Home-School Agreement document.

4. Off-campus Medical Appointments

If any student needs medical treatments outside the school, for example, having a
doctor’ s appointment, please refer to the Parent Handbook for policies regarding
the absence. We hope such appointments can be arranged outside school teach-
ing days like weekends, to avoid affecting students' learning or daily routine.
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Student Accommodation Safety

School policies like Health and Safety Policy and Child Safeguarding Policy also
apply to student accommodation, to protect the health and safety of students
and staff. Meanwhile, the boarding team also have its additional requirements of
accommodation safety management.

1. Entry and Visitors -> Entry and Visitor Management
Student accommodation uses a visitor register system, all visitors must make a

visiting appointment with the Dorm Teacher, and be granted entry by duty staff at
entrance.

EDUCATION FOR CHINA AND THE FUTURE

1) Parents visiting

If a parent wishes to visit the student during term time, they should contact
and make an appointment with the Dorm Teacher 24 hours prior to their visit.
Parents can ONLY meet the students in the communal area on the ground
floor. Parents are NOT allowed to enter the accommodation floors of the sex
other than theirs.

2) Property Management and Maintenance Personnel

School property management staff and maintenance staff will arrange neces-
sary visits and maintenance to accommodation buildings when students are
not in the building, like in lessons or during weekends when they are not in
school. Maintenance workers will be accompanied by Dorm Teacher during
their stay in the building.

3) Professionals

In the case of emergency situations, e.g., a fire alarm has been triggered at
night, safety professionals will prioritize students' life and personal safety, and
enter the accommodation in line with fire safety procedures immediately.

4) General Visitors

If the school has to open student accommodation for school open days or
other activities, ONLY the sample rooms will be used during the time when
there are no students or in weekends when students are not in the building.

2. Property Safety

It is students' own responsibility to keep safe of their personal properties. Each
student will have their own lockers; however, they should not lock them without
permission.

For the safety of students’ properties, ECNU Xiping School strongly suggest them
NOT to bring any important documents or valuables like their passport, ID card,
large amount of cash or jewellery to the student accommodation. If they have to
bring these documents or valuables to the school due to special reasons, students
should register them to the boarding team who will keep them safe in designated
lockers.
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In the case of lost properties, if a student lost their property in the teaching area,
the student can tell their classroom teacher or notify the boarding team after
returning to their accommodation; if it is lost within the accommodation, they
should contact their assigned Dorm Teacher. Staff will always try to investigate to
find the lost properties. All students will be asked to mark and take notes of their
own belongings, as the owner of unnamed items is often difficult to be identified.

3. Safety Emergencies

The boarding team will conduct fire and earthquake drills, extreme weather drills,
lift rescue drills, as well as other trainings and drills so that students are
well-trained, clear and fully understand what they need to do under emergencies.

If students hear a fire siren or earthquake alarm when they are inside the accom-
modation building, EVERYONE must evacuate the building from the nearest fire
evacuation exit as quickly as possible. The West Sports Field is their assembly point,
Dorm Teacher will count and check the names. ALL students MUST evacuate in
order from the fire exits when they hear the alarm, it is prohibited to use lifts in
such emergencies.

4. Bullying In Accommodation
Forms of bully includes but not limited to the following:

e Using words or behaviour, making others feel unpleasant, threatened or scared
e Spreading rumours

e Making fun of, ridicule, defame, insult others

e Abuse or physically hurt others

e Outcast or isolate someone

e Steal or damage other people’ s properties, including hiding someone else’ s
belongings

e Force to take away someone’ s money or properties

We encourage students to be kind, nice, and helpful to each other. If there happens
to be any potential behaviour of bully, we highly encourage all students to speak
to the boarding team, if they are or have witnessed any actions of bully or are
victims of bully. We would like you to know that the silence of the victim or witness-
es is the worst weapon given to the bullies, being silent is supporting the behaviour
of bully.

EDUCATION FOR CHINA AND THE FUTURE

Anyone who is experiencing or witnessing any form of bully, SHOULD notify the
boarding team immediately. Dorm Teacher will act in line with respective policies
to solve any issues to avoid the incident being escalated.

Meanwhile, we highly encourage parents to discuss with their children on any con-
cerns regarding bully, and communicate with the school in time.

5. Use of Lifts
Student accommodations are high-rise buildings, according to regulations,

students living in F5 and under should use the stairs. Students living in upper floors
(above F5) can use the lifts.

If a student encounters any lift incidence, they can call our 24-hr CCTV Centre and
ask for help by long press the "bell” , CCTV Centre will send immediate support and
rescue.
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Accommodation Management
1. Accommodation Management Team

Student accommodation management office is on the ground floor of student
accommodation building, each floor has Dorm Teacher Office too. Students can
turn to the management office or floor duty office for help or for support. Accom-
modation management team consists 1 Dormitory Supervisor, 2 Building Manager
as well as multiple Dorm Teachers.

Accommodation Management Team:

Accommodation Management Team care for students’ personal development,
mental health and emotions. We wish together we can build a harmonious, friend-
ly and safe living and learning environment.

Dormitory Supervisor:

is in charge of all matters and affairs of student accommodation management; is
to make sure the smooth operation of the accommodation and the health and
safety development of students; also, be in close contact with teaching sections,
parents, Medical Centre and so forth.

Building Manager: is in charge of the management of Dorm Teachers in each
building and students living in their managerial building.

Dorm Teacher:

is responsible for students’ daily routine within the accommodation; to help
students develop good living habits; keep good communication with parents and
classroom teachers; is responsible to provide emergency support to students at
night, and ensure the building is free of safety hazards.

2. Parent Communication
1) Dorm Teacher and Homeroom Teacher/ Form Tutor
During students’ stay in the accommodation, Dorm Teacher will be in close
contact with Homeroom Teacher/Form Tutors. Dorm Teacher will feed back
student living status to their Homeroom Teacher/Form Tutor on a daily basis.
2) Dorm Teacher and parents
We are keen to build an open and positive relationship with student parents,

and maintain a good information exchange channel. After a student has been
assigned a room, the Dorm Teacher of the floor will contact parents to estab-
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lish the initial communication and connection. If any parent has affairs to be
discussed regarding boarding, please contact us.

Parents can reach the team by calling:
Student Accommodation Management Office: 0592-3690232
Email:boarding@ecnuxp.com

There will be some delay in message answering during evening hours when
staff are resting, or when staff are looking after students. We will try to
respond within 1 hour.

3) Homeroom Teacher/Form Tutor and Parents

Dorm Teacher will keep very close contact with the students' Homeroom
Teacher/Form Tutor, and feed back students’ behaviour and performance in
the accommodation to the Homeroom Teacher/Form Tutor every day. If par-
ents have any academic related questions or affairs, you can contact the
student’ s Homeroom Teacher/Form Tutor for more information.

4) Students and Parents

The school is aiming to provide a warm and caring living environment for
students. They will, sometimes, still miss home. Parents can talk more with
students and encourage them to take the challenge and overcome problems,
as well as developing independence. There will be a public phone in every floor
and students can make free video calls to up to 4 family members. Parents can
provide the list and information of the contacts to school on the day of
student registration.

Making sure students get enough rest, also to allow other students to use the
phone, each phone back home should be ho more than 10 minutes each time.

3. Room Checks

Dorm Teacher will check energy saving and rooms of students, and give comments
of “Good" and “Need Improvement"” based on the following criterial:

e Quilt: fold twice and place at the end of the bed.
e Blanket: fold in the same way of the quilt, lay on the top of the quilt.

e Bedsheet: flat and neat, no obvious wrinkles, free of books, clothing, or other
things.

e Desk and bookshelf: keep tidy and neat, put the chair underneath the desk
before leaving the room.
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e Bin: empty the bedroom bin before leaving the room in the morning, and throw
in the large waste and recycling bin in the correct type.

e Clothes: all clothes should be hanging or neatly folded and placed in the ward-
robe, not on the bed, desk nor chair. Dirty clothes should be placed in the laundry
bag, in the basin under the sinks or inside their suitcase. Shower towels and face
towels should be folded and placed on the racks or hooks.

e Shoes: shoes should be placed in pairs under the sinks or on the shoe rack.
e Suitcase: be stored in the storage.

¢ Toiletries: Toiletries are not allowed to be left on the bathroom floor, they should
be placed on racks or stored properly; toothbrushes and toothbrushes are stored
in the mirror cabinet;

e Sanitaryware: toilet, sinks and hardware should be clean, free of dirt or obvious
water stain, cleaning tools should be stored in order and neatly.

e Floor: floors in the accommodation should be clean, free of dirt or obvious water
stain.

e Energy saving: always switch off the lights, turn off air-conditioner, turn off the
tap and other applications before leaving.

If any bedroom is marked “Need Improvement” during daily checks, students will
need to clean and tiny the room before 13:40 in accordance with the standards
above.

Our school aims to build a green and environmentally friendly campus with our
students, to reduced carbon footprint. The school has placed bins in each toilet
and bedroom, and large recycling and wastes bins on each floor, as well as a
waste station outside the accommodation building. All boarding students should
follow waste classification rules when throwing away rubbish, and make sure they
clean and clear their bins before they leave their bedroom every day.

It is our common interests to reduce the amount of waste, we strongly suggest
students avoid using disposable products. Every student should bring their own
plastic bottle or stainless bottles.

4. Waste and Recycling

Our school aims to build a green and environmentally friendly campus with our
students, to reduced carbon footprint. The school has placed bins in each toilet
and bedroom, and large recycling and wastes bins on each floor, as well as a
waste station outside the accommodation building. All boarding students should
follow waste classification rules when throwing away rubbish, and make sure they
clean and clear their bins before they leave their bedroom every day.
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It is our common interests to reduce the amount of waste, we strongly suggest
students avoid using disposable products. Every student should bring their own
plastic bottle or stainless bottles.

5. Checking Policy

Dorm Teacher will have safety checks in student accommodation irregularly in line
with relevant boarding policies.

e Students are NOT allowed to bring ANY blades, weapons, alcohol, illegal drugs
and stolen goods (Legally " contraband" items) to the accommodation.

e [Itis prohibited to bring any tobacco products (including vaping devices).

e Itis NOT permitted to bring kettle, electric fan, portable heating machine, toast-
er, pop-corn machine, rice cooker, pressure cooker, iron, other cookery or
house-hold electric appliances. The school will have a hair dryer installed in each
student bedroom for use.

e According to School Food Safety and Nutrition Health Management Regula-
tions: Students are NOT allowed to bring snacks or other food into the school.

e Students shall NOT bring mobiles, laptop, iPads, tablets, gaming devices or
other electric devices without permission.

If the above items are found in any student bedroom, we will confiscate and han-
dover to the Dormitory Supervisor with a report.

Boarding staff will check the facilities and equipment regularly when students are
not at the accommodation to ensure there is no hidden safety hazards substance

or equipment.
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MrhEBEEE®R Middle School Student Daily Routine

BdE Time

06:30-06:50

06:50-07:10

07:15-07:35

07:40-12:30

12:30-13:30

13:30-13:40

14:00-21:30

21:30-21:45

21:45-22:10

22:10-22:30

22:30

Contents

Wake up, wash up
clean and tidy up

Morning check
morning run/exercise

S AE

Breakfast

[A'/FE. FI

FEER. kK. BENS

Teaching time

Noon check, noon nap

HFEE

Wake up, wash up
clean and tidy up

Teaching time

RERE / EEE

FEROAE. BiE
iR, FIRBIEE

Evening snack
back to accommodation

Back to room, night check
wash up, phone time

BRI

1RAT

Prepare for bed

Lights out




BHEREEEER High School Student Daily Routine

BJE Time

06:30-06:50

06:50-07:10

07:15-07:35

07:40-12:50

12:50-13:35

13:35-13:45

13:50-21:30

21:30-21:45

30

21:45-22:10

22:10-22:30

22:30

I RIE

LBEFIE. FIF

FHRER. TR, BERS

HF A

RERE

FHREIAE. BE
ik, FTRIEF

RERDES

Contents

Wake up, wash up
clean and tidy up

Morning check,
morning run/exercise

Breakfast

Teaching time

Noon check, noon nap

Wake up, wash up
clean and tidy up

Teaching time

Evening snack
back to accommodation

Back to room, night check
wash up, phone time

Prepare for bed

Lights out
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MR 7h QIR0 BERT hEE5! 7h 4r3E 750 #ERT
Level (Low) Action Methods Staff Level (Medium) Action Methods Staff
© IR AEIGHE o [RiTE: FHREXREFER 0 £EESEW ® WERIRMAEEEM O LFIESEMABTELIT 0 £iFESHIT
Damage accommodation  Eye contact: stern stare, Dorm Teacher Deliberate failing to HITHE Dorm Teacher
properties and facilities raised eyebrow complete guidance or Dorm Teacher or moral
disobey boarding staff education staff get
involved for education ® BHEIT
® WA EEFRER © RUFHIBBIEE Moral education
Left room after lights out Assertive body language ©® RERF, ERMER teacher
B (MBENBE | & e &EIESEMHMEES
EXTE REKHT i3
® RERWHAS—1E  © GEEEEE o ) ) FSHTAREAE o mi(E
e . . . . eep in a room other D Teach:
[E)EE BRI\ R 1) Whispering a firm reminder P —— Hz:rr:erz:::n ::;her, Form M TETEE
Enter another room or without permission (e.g. Tutor to have informal Teacher/Form
rooms they are not Tutor

supposed to enter,
without permission

© ERFEMN

School rule reminder

boy sleep in another
boy' s room/girls vice
versa)

meeting with parents

® FZIT

Name technique

© IBRIMEIRTHAH S T — ® AEENRIEARR
AR : = FEMTH MES. £ o EYRe4aEETA LY
Direct request in front of
Bring outside food and the classq nE piant3
o beverage into school or = $ Disrespectful behaviourto  Rpecord in student
gi__ﬁ" accommodation building. g—,: boarding staff or other management platform
( BZETHRE ) (hEFH) students, e.g. swearing,
s : A 3
Step 1 (Low) A E R E ® =S Step 2 (Medium) ignoring.
® HASEMIES Warning = P = 3]
) ) © SSMELER, RO
Use inappropriate ® EAFEAEFAEE SBE
language
Leave the building Re
3 s HA in £ quest for apology and
© BWIERE without permission verbal or written
® HiEiRE, Confiscate prohibited items self-reflect statement
Cause small size chaos @ SEBFIgER
® BSEW Abuse electronic device
= - © ELIBMABMALMES
® HEMHERIRS Request for rectifications 35
ZIHETHANILE, ® ERHBEFRBEMFE ) gitional public service
WML H-FIISK ZEIE (DEER), B sk within accommoda-
Bring high coffin drinks or BFRARISEM tion
food they should bring, nappropriate intimate
to the accommodation, contact in public, e.g.
like soda and red bull holding hands or physical @ EEMHAERRE
contact. Reflection under
teacher’ sinstruction and
supervision
® BETHZIRRESR
BHRAN
Bring high coffin drinks or

food they should bring, to
the accommodation, like
soda and red bull
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sER5
Level (High)

8=
(EETH)
Step 2 (High)

75

Action

OEIM. AWMIMEA
2. HttTEARSEE
FERMHAGEHFRIE
HPITAREIE, MES.
WE.ER.BESF, B
SR —ERN
Disrespectful to teachers,
boarding staff, other staff
or other students,
inappropriate verbal or
physical behaviour
towards them, e.g.,
swearing, cursing, attack,
framing, plagiarizing etc.,
and cause some impacts

® EHRFBERHXT
FR. IEARKEMS
EMFEEER
Spreading untruthful or
inappropriate
information about the
school, staff or other
students on social media
platforms.

© KRIZEHEEI AR
Fail to return to
accommodation in time.

® EXHATERFITH
Severe damaging
behaviour to accommo-
dation and facilities.

® (@i
Stealing

O EBITMIESHTRA
£5

Refusal to follow
instructions or carry out
the task

® TETH
Bullying

© kL

Racism

SERH

Methods

O HEREFIEAZATF
LUISEHRESEENA
Discipline by school moral
education director or direct
intervention by school
leaders

o BRMS. £FXE. &£F
ESERHNSEFERKS
H, HURERFEBRER
h(EESFE)

School leaders, Dormitory
Supervisor, boarding staff
and the parents of the
student of concern to
have formal meetings,
the student may be asked
to stay home (suspended
from boarding)

® SRKIEHLK

Formal meeting with
parents

© ERRKERHITHE.
e

Request parents to
educate and discipline at
home

©® EHER
Properly suspended from
school

® FERE

Student reflection

HERT FEER5]
Syelii Level (Severe)
® KRES

School leaders

® EEEIW

Moral education
teacher

® HFEXE

Dormitory
Supervisor

©® ME{E
Homeroom
Teacher/

©® LiEESEIT

Dorm Teacher

L
(FEFH)

Step 4 (Severe)
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35

Action

® ARL2TH, MEEM
R|OHMEETH

Unsafe behaviour, e.g.,
severe violence or attack
behaviour

® REFABHAEKY
28

Leaving the accommoda-
tion building or school
without permission

O METH - TiLRH
HERIES E8Y, INEEED
BREftA

Bully behaviour - including
verbal or physical, e.g.,
threatening, abusing
others

© ERER. HEFERM
BRI RFEFRRER
RHEREMEE~R (B
FIE. BE ). B/ %
HitdEZEEMR

Using any tobacco
products (e-cigarettes or
tobacco leaves), alcohol
and/or other illegal
harmful substances on
school grounds, or at
activities or while wearing
school uniform

© (HABEIRFREEMITH
Any conducts that
damages school
reputation

o EEERFRERIBE
P

Severe violation of school
I&C user agreement

LB

Methods

O SRKERNMK, THL

RHCRAR

Formal meetings with
parents, record behaviour
in system.

© ERRKAERHITHE.
E#

Require parents to
educate and discipline at
home

© FAHBHEE - BAER
&, BERBIRGIMRIRE
HREMmER, BENEE
SSREMER.

Stop boarding - change to
day student. Though each
case is considered
independently, violation at
this stage often leads to
temporary suspension of
boarding.

#EAT
Staff

® BWS

School leaders

® ME(E

Homeroom
Teacher/Form
Tutor

® EiEEE

Dormitory
Supervisor
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FEER5 78 QA #ERT
Level (Severe) Action Methods Staff
© EERMIFMEA (HAHE) O SRKERNMK, THLE 0 BES
WE=iTh BRHCRRR School leaders
Deliberate destruc- Formal meetings with
tion/damage of other parents, record behaviour
people (public) properties in system. ® HiE(E
Homeroom
o HitmEEMEH, 6l O BRRKER#GFHE, o0
s MEEMEE (BEHL  HH ® iExe
= &I ZEFBE Require parents to .
( FE?T% ) - Supervisor
Ot educate and discipline at Doy

Step 4 (Severe)

behaviour, e.g., going to
other rooms (boys in
girls/girls in boys)

© —EmANESERTH

Repeat and consistent
severe violation

home

© FAHBHFE - BAER
&, BERBIRGIBMRIRE
HREMmER, BEMNERE
SSHERE.

Stop boarding - change to

behaviour day student. Though each
case is considered
independently, violation at
©® FEERFRESTN this stage often leads to

Severe violation of school
safety protocols

FEEEHESKRICREFE/ER.

ENECETTEN, REESSRNSERENFBRENFE, BRE5EE, FEEE, CTXFER

temporary suspension of
boarding.

RENMARFEOLELD; WITHRELFEERIBRNENRE, FREBEEERF, BARK.
BXBIVEEREACIZRBERE.
FESINBEANELELSE, MBRRINE. FURKIEN, TLURRRREEEMEELELS .

Serious incidents will be recorded on a student’ s permanent record.

Students who violate rules and regulations to a severe extent, or refuse to correct themselves after
repeated sanctions, will receive warnings, severe warning, written record, school probation and/or
being expelled from school. For students who are currently in Step 4 and fail to correct themselves,
the school will initiate formal/legal procedures, collaborate with parents and authorities to trans-
fer the student of concern to specialized schools for correction.

Students, whom after receiving educational sanctions or disciplinary warnings, if they are keen to
correct themselves, may be downgraded or removed from educational sanction and back to
normal schooling.
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TH1ER

FR

Level of Behaviour

)

Medium

High

EEHMAR

Main staff
member/involved

EiEESEI

Dorm Teacher

EFESEIM. £iF
EE. HEF

Dorm Teacher
Dormitory
Supervisor,
Homeroom
Teacher/Form

Tutor

W
Head of Middle
school

BHER
Head of High School

EFREREE
Dean of International
High school

BRI

Deputy Head
Master/Mistress
23

Head Master

Hth#BAA =

Other staff

EFERESEW. EP
ARSBEFEE
Dorm Teacher,
medical staff,
Dormitory
Supervisor

EFEESEW. £iF
EE. HEE BF
ZIm

Dorm Teacher
Dormitory
Supervisor,
Homeroom
Teacher/Form Tutor,
moral education

EERSEIM. £F
EE MEE BB
21

Boarding staff,
Dormitory
Supervisor,
Homeroom
Teacher/Form Tutor,
moral education
teacher

RIHERY

Possible actions

arning

Writte

=]

warning

icig
Demerit

RBEE

Reflection time

ZIHBERS

Teacher written
report

REEE

Reflection time

REBERE (BR)
Parental contact
(must)

WS

Counselling

REHE

Reflection time
NEAMHRS

Accommodation
service time

EHEESE
Temporary

suspended from
boarding

REBR (w457)
Parental contact
(must)
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Level of Behaviour

FEHAAR

Main staff

member/involved

Hith#BAA =

Other staff

Possible actions

WP EFERESEBN. £ EEHBER
Head of Middle EEE. MEE. Suspension or be
School EES expelled

Boarding staff,

5&Kkem|

BRI Dormitory Meeting with the
Head of High School Supervisor, Head
Homeroom
Teacher/Form Tutor, REBAR (%74 )
= EIFRERE(E Operation Parental contact
% Severe Dean of Department (must)
International High
School BASIIPRFE
Transfer to special
school for correction
L3S
Deputy Head
Master/Mistress
[5°3:3
Head Master
7. BF=m

REWFERSEENZS . BERIE, FRORERROXGE, 2RARFE
EEHFNEEMBBFRAR.

EEARFBRDNERBF =m0, ZRENEARBRMERE—E.

AFESEIMNERNEZESMETEF=RAR, BE—HEKRADAEED
ERARNARE. EEESTIBREZERKRRER, AEFEBRIRIE;
SMEEMEHRFRARR, BRI EZE—NFE.
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Student Management
1.Boarder’ s Expectations

ECNU Xiping boarding staff aim to ensure that all boarders and staff feel safe and
secure in our accommodation. To help achieve this, boarders are provided with a
set of oral principles to be followed in order to create a warm, friendly and safe
environment in which everyone can thrive. All pupils and staff should:

e Always be respectful of each other, the staff who work with them in the school.

e Be prepared to listen and respect the opinions and points of view of other
people.

e Communicate respectfully using a language that is common to all present in
vicinity.

e Ensure that your action and attitude result in everyone feeling safe and secure,
and always keep your hands and feet to yourself.

e Take responsibility for self, others and environment.

e Be polite and friendly, do not talk behind one' s back.

e Respect your belongings and those of others.

Follow the boarding routines to ensure good timekeeping.

2. Dress Code and Behaviour

All boarders are expected to be presentable at all times.

e Uniforms are to be worn as per the expectation of the school.

e Dress decent inside the accommodation building.

e Colouring of hair, inappropriate hairstyling and tattoos are not permissible.
e Hipster style trousers are not allowed.

e Fancy belts, rings, trinkets, make-up sets, nail polish, hair dyes etc. will be confis-
cated if brought to accommodation.

o All the belongings of every student must be listed and clearly marked.
3. Daily Routine

Adequate sleep hour is one of the important factors in student learning and
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performance. Dorm Teacher will help students develop good living habits.
Students in middle school and high school will have slightly different daily routines.

e Before students go to bed, they should have finished showering (or at least
washed face), brush teeth, prepare clothes, study supplies, books, school bag and
tidy the room.

e If a student needs more than 15 minutes to get ready for bed, they should plan
to start preparing for bed early. Delay bedtime means he/she will affect their
roommates. Dorm Teacher will issue negative in accordance with accommodation
management rules.

e "30 minutes” before lights out is the Quiet Time, students can utilize this time to
do some "light reading” or things to make them relax so that they can sleep better.

4. Boarders’ Code of Conduct

Boarders should first follow expectations and requirements listed in the ECNU
Xiping Bilingual School Student Handbook. Meanwhile, they should also follow con-
tents in the Student Accommodation Management Guidance.

5. Rewards Policy

We are continuously looking to reinforce positive behaviour. ECNU Xiping Bilingual
School expect and encourage everyone to be respectful to others. We aim to keep
the boarding environment positive. Staff are encouraged to recognize good
behaviour with praise and enthusiasm to encourage more good behaviour.

Rewarding policy in accommodation is in line with school-wide rewarding policy,
please see Student Handbook for more details.

6. Behaviour Levels and Sanctions

We recognize that teenagers might make decisions that are not wise enough for
sometimes. We will discuss and work with them to work on behaviour improve-
ments, and if additional support is needed.

However, severe level behaviour, e.g. threatening the security of the accommoda-
tion is not acceptable, which may lead to consequences of being suspended from

boarding or being expelled from the school.

According to Student Accommodation Management Policy, student accommoda-
tion team takes various measures for Low Level Behaviours, including being

EDUCATION FOR CHINA AND THE FUTURE

suspended or expelled from boarding. All behaviour incidences will be recorded in
school student management system and shared with parents on a regular basis.

1) Low Level Behaviours
Low level behaviours are managed on a regular basis by the Dorm Teacher.
When dealing with these, staff will look to give the student the opportunity to
modify their own behaviour.
2) Medium Level Behaviours
Dorm Teacher will deal with these quickly and decisively to help the student
understand why their Behaviour was unacceptable. They will seek support
from the Dormitory Supervisor or school leadership team when necessary.
3) High Level Behaviours
These are relatively rare. Educational sanction will be applied once it appears.
School leader, Homeroom Teacher/Form Tutor and boarding staff will require a
meeting with parents for formal meetings.
4) Severe Level Behaviours
These may present a case of real danger to other students or the teacher and
may result in isolation, temporary suspension or the student leaving the
school.
5) Responsible Staff for Every Level Behaviours
These may present a case of real danger to other students or the teacher and
may result in isolation, temporary suspension or the student leaving the
school.
7. Electronic Devices
To help student develop and maintain healthy learning and sleeping habit, reduce
risks of school bully, it is prohibited for students to bring mobile phones or other

electric devices to the school.

If some students need an electric device for academic reasons, the school will issue
further guidance subject to needs.
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If our Dorm Teacher found a student brings in an unauthorized electric device, they
will confiscate and put the device into an office locker. Dorm Teacher will feed back
the violation behaviour to parents. The confiscated device will be returned to the
student when they leave the school; repeated violation may lead to a longer
period of confiscation, which could be as long as a whole term.
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Boarding Preparation and Notice
1. List of Items

School accommodation will have furniture, electric appliance and cleaning tools
prepared for students:

EDUCATION FOR CHINA AND THE FUTURE

Provided
Bed frame
Bed mattress

Wardrobe

Bedroom

Luggage storage
Desk and chair
Hair dryer
Broom
Bucket

Cleaning Tools

Mop

Waste bins

We hope our students can enjoy living in a comfortable, clean and tidy environ-
ment and start their everyday learning with energy. In addition to items provided
by the school, parents will need to purchase essentials for the student, including
but not limited to school uniforms, school bags, beddings and so forth.

We have provided a suggestion list for parents' reference. Parents and students
can purchase additional pieces if necessary and prepare for students' boarding
time.
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Beddings
(essential)

School Uniform
(essential)

Uniform accessories
(essential)

Accessories
(essential)

Items

Duvet cover (150*215), pillowcase (45*65), fitted sheet (100*200*10)
Pillow, thick duvet insert, thin duvet insert, cooling summer mattress
topper, non-woven storage bag

Parents can purchase matching beddings from our school provider’ s
link and/or QR code. All boarding students should purchase bedding
pieces in advance.

Short-sleeve shirt

Shorts/Pleated skirt (F)

Summer Formal uniform
) . Short-sleeve polo shirt
(spring& autumn/ Casual pieces
5 . Cotton shorts/skirt (F)
winter) Sports pieces
Sport shirt
Sport short
Cap, tie

School bag, sports bag

School uniform is provided by David Luke.

This handbook briefed on summer uniforms, please check the School Uniform Handbook for
more information regarding Spring & Autumn and Winter uniform guidance, essentials,
instructions for uniform and accessories purchasing etc.

After school starts, if any student wish to purchase additional school uniform pieces, students
can try them on in the Uniform and Souvenir shop, so that parents can order online the correct

sizes.

Uniform accessories

(Optional)

Shoes & Socks

Sports wear

Socks, leather shoes, swimming suite/wear/cap, jacket liner, scarf, tights

Can be prepared at home

White sport socks, black socks

Black leather shoes

White sports trainers (completely white)

Astro shoes (black, available in sports equipment store)
Sports bag (large enough for sports shoes and equipment)

football leggings (students who play football)

(Badminton rackets, table tennis rackets, yoga mats, exercise blocks
and stretch bands (all optional, not required)

Students playing in sports team or special sports may need to
purchase other sports wear or accessories.

Things in the
bedroom

Personal hygiene
supplies
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Items

quilt, comforter
casual wear, pajamas
indoor shoes, slippers

underwear (enough for 5-7 days)

casual clothes (use for evenings)

(tissue and toilet paper)

shoe cleaning set

alarm clock

USB powered desk lamp

towel, shower towel

hair shampoo, body wash

sponge, shower puff

toothbrush, toothpaste, cup

sunscreen, lip balm

comb, manicure set (simple)

Laundry bags (at least 5, all sewed with name tags)
drinking water bottle (strong and not made of glass)
(umbrella, cap)

small storage box (for underwear, socks, personal hygiene supplies)

small suitcase (to bring things back home for weekends)

All clothes and personal belongings should be marked or sewed with name tags

both in Chinese and English (please sew tags on before coming to school, or use

waterproof stamps, students can bring the stamp to school if needed.)
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2.Leave and Arrival Notice

Middle School Student High School Student

Students should pack their luggage on Thursday night (or the day before
Prepari ng to they leave school) and place their suitcase on the ground floor. After the
leave school last lesson on Friday, students will return to accommodation ground
floor to retrieve their suitcase.

Time of Last lesson every Friday After the first evening self-study
leaving afternoon session every Friday night
(18:20) (20:30)
Clearing 19:00 21:00

@ Late Arrival

During normal days, students should return between 17:00 and 18:00 on Sunday
afternoons.

If any boarders are unable to return within this period due to inevitable reasons,
parents should notify Dorm Teacher before 14:00 on the return day, and students
should return on the following school day between 07:15 and 07:35, they should
store their luggage on the ground floor of the accommodation building. If the
student arrives after 07:35, they will need to take their luggage to the classroom,
rather than left abandoned at the gate or accommodation building.

@ Leaving due to illness or other reasons

If a student has to leave school due to illness or other reasons, the school will con-
tact parents at the first instance, and make proper arrangements for students to
leave school early. Parents should contact their Homeroom Teacher/Form Tutor
regarding the time, date and arrangement of the return of the student in
advance.

@® Absence

If a student has to ask for leave, parents should notify the school and start the
application for absence as stated in the Leave Policy. School will contact parents
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regarding schedule and arrangement of the return of the student.
3. End of Semesters Routine

Leaving school at the end of the semester

In the last week of each semester, students will be given more time in packing their
belongings. Students will finish packing most of their personal belongings into
their suitcase or storage box in the last night in the accommodation.

In the next morning (last day of the semester), students should tidy and pack their
bedding after they get up. They will follow Dorm Teacher' s instructions and put all
personal belongings in a scheduled location, students will be able to collect them
directly after they finish their tasks in the classroom.

After lunch, the boarding team will patrol and check every single bedroom, any-
thing left unpacked will be removed and sorted to various types, marked and sep-
arated for disposal or donation. The next day after school closes, there will be a
deep cleaning inside the student accommodation when cleaners will remove
everything. Students should be responsible for their own belongings, anything left
inside the building will be considered as “unwanted” or “rubbish” , and the
boarding team have the right to clear them.
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Concluding Remark

This Boarding Handbook consists of student accommodation management poli-
cies and important details, we encourage parents to spend some time to read in
details. If you have any questions or suggestions after reading this handbook, you
are more than welcome to contact our Dormitory Supervisor or Operation Depart-
ment. This is a home for all, we are all together to construct and build a positive
and thriving living environment.

This handbook should be read together with Student Handbook and Parents
Handbook, for a bigger and more comprehensive understanding of school’ s all
policies and work process.

We hope all students will build good relationships with Dorm Teacher, teachers
and other students during their stay in school accommodation. We expect all
students to behave well, be kind to others, be considerable and respectful. If
students follow school rules and instructions, and work hard to reach the expecta-
tions, students will have a happy, enjoyable and beneficial time in ECNU Xiping
Bilingual School!
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Boarding Handbook Agreement

We have clearly read, fully understand and agree with the contents in this Board-
ing Handbook.

We promise we have provided truthful and valid information to the school. If
there' s any amendment or changes during the stay of the students in school
accommodation, we will notify the school at the first instance.

I (student) promise, I will obey rules and regulations of the school, student
behaviour standards and rules, and always be cooperative regarding school
arrangements.

We (student’ s parents or legal guardians) will be active and be cooperative with
school accommodation management requirements, and work with the school to
build a loving, caring and supportive living and learning environment.

We fully understand and agree: during the time our child (ren) stays in school
accommodation, if they violate laws and legislation, if they repeatedly violate
school rules and regulations, or have severe level behaviour issue, they may be
expelled from the school.

Signature of Student Print Name Date
Signature of Mother Print Name Date
Signature of Father Print Name Date
Signature of Legal Print Nome Date
Guardian

Please tear or cut this signed paper and return to student accommodation
management office.



i
: .

|

=0

U e mem]

.. |._.., __I_ Ml

€}
14
&5
&
24

=




